
 

 

 
 
 

 

Copy Request Form 
 

School of Civil & Environmental Engineering 
 
 
Requested Due Date and Time:       
 
 
Contact Name:       
 
Copy Code or Course Number:       
 
 
Job Details: 
 
Number of Copies:       
 
Paper Size:    Letter   Legal   3 Hole   11x17   Color:  
                    
Orientation:  Landscape   Portrait 
  
Plex Mode:    Single (1-sided)  Duplex (2-sided) 
 
Collate:   YES    NO 
 
Staple:   YES    NO 
    Corner Top Left 
    Other:       
 
 
Special Instructions:       
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